Safety regulations

Welcome to Hassleholm Miljo AB

Hassleholm Miljo AB (HMAB) is a business-driven company that is owned by the
municipality of Hassleholm. We process and recycle waste from households, industry and
other businesses, produce and deliver district heating in Hassleholm and Tyringe and are
responsible for delivering tap water and handling waste and storm water. We also
manage the municipality's operation of water works, treatment plants, pumping stations
and general VA lines. At Hassleholm Miljé, we have drawn up common rules that apply to
those working at one of our facilities. Our objective is to minimize the risks of ill health
and accidents at work. This will be achieved by assessing risks before starting work,
using safe work methods and, if necessary, using tools and personal protective
equipment. Everyone who works on behalf of Hassleholm Miljé, contractors and own staff
must follow our safety regulations incl. relevant appendix.




Safety regulations
The regulations apply to everyone who performs work on behalf of HMAB.

Coordination

Coordination between Hassleholm Miljé AB and contractors must take place before any
work can begin. The person responsible for coordination for each operating location
appears in the appendix for each location. All contractors must have a contact person at
HMAB who enables good coordination.

Order

Good order must apply at the workplace. This creates well-being and accessibility and
can prevent many accidents. Everyone must ensure that their own activities and devices
at the workplace do not pose a risk of illness or accidents.

e Ensure that the workplace is well-organized. If necessary, deep cleaning must be

carried out while work is in progress to avoid accidents.

e Signs must be noticed and followed.

e Do not block escape routes, firefighting equipment, or other safety equipment.
Once the work is complete, the workplace must be cleaned and any leftover material
and tools returned to their rightful place.

All waste must be sorted at source.

In staff spaces rules of order and maintenance must be carefully followed.

Act if risky behavior is observed.

Report all incidents, risk observations, accidents and other safety deficiencies to the

nearest manager/contact person at HMAB.

e Always carry out a risk assessment if the work may pose a risk to you or the
environment.

Psycho-social work environment

HMAB wants to create a pleasant workplace for all employees, where all employees take
active responsibility for preventing all forms of violations. Bullying, discrimination and
other offensive behavior must not occur at the workplace. We investigate everything that
can be perceived as offensive and that comes to our attention!

In case of Emergency

In the event of an accident or fire, the following actions must be taken in the following

order:
e RESCUE anyone who is in obvious danger first if you can do so without putting

yourself at risk.

WARN others at risk of obvious danger.

CALL 112.

EXTINGUISH, if the situation allows it

EVACUATE when the evacuation alarm (a fixed audible signal) sounds and go to

the assembly point.

The coordinator and immediate superior must be notified as soon as possible.

e Give directions to the emergency services within the facility.

e The personnel closest to the site must take the emergency preparedness folder
and vest and go to the muster point. A roll call must be carried out of all
personnel/contractors in the area at risk.



Accidents and Near misses

Accidents and incidents must be reported immediately verbally, and subsequently also in
writing using our reporting system, to an immediate superior and coordinator. Medical
attention must always be sought following an electrical accident. Serious incidents and
accidents must be reported to the Swedish Work Environment Authority within 24 hours
using our reporting system.

Personal protective equipment

When working at HMAB's facilities and associated areas, you need to wear high visibility
clothing requirement of at least class 2 on the upper body. If there is dusk, darkness or
dawn, the clothing must also be provided with reflective material, when working
outdoors.

People who perform work in a traffic environment must wear class 3 on the upper body
(alternatively a classification on the upper and lower body that together achieves class
3). In the event of darkness or fog, reflectors must also be worn on the lower body.

Long trousers are a requirement in all facilities/areas due to the risk of damage from, for
example, chemicals, hot surfaces and sharp objects.

Exceptions to requirements:
-office premises, cafeteria, control room, rest room and similar
- in vehicles

Other exceptions may only be made based on a risk analysis.

All personnel must use the required personal equipment, properly classified clothing and
safety shoes with spike protection and protective toe cap. Additional personal protective
equipment must be used in accordance with current risk assessments, work preparations,
protective instructions or routines. Every contractor must provide its workers with
personal protective equipment. See specific requirements for different workplaces in the
appendix.

During work or in areas that require safety helmet, following color code shall be used:
Employee: red or blue

Manager: white

Safety representative: green

The color code applies to HMAB personnel.

Specific areas

e Switchgear may only be accessed by authorized personnel.

e In some areas of the facility, risks are posed by flammable and explosive
substances.

e Permits for hot work must be issued before such work commences.

e Work in an Ex-classified area may not start until the procedures for each area
have been reviewed.

e In some premises and some processing, equipment may contain harmful particles
or gases given off by chemicals, processes, or raw materials. Special safety rules



are in place for these areas. Please also refer to signage and instructions in each
location.

Machinery protection

Machinery protection or safety equipment must not be deactivated.

Before any intervention is made in machinery or processing equipment, it must always
be secured and locked in accordance with the manufacturer’s or HMAB'’s procedures.
Carry out “break and lock” on machinery and processing equipment in accordance with
the applicable procedures.

Protection device

If protection devices must be removed or changed while work is in progress, the
coordinator and facility manager must be informed before this takes place.

When dismantling railings, floor plates, or floor grates, a fixed barrier must first be put in
place using wooden slats, chains, rope, or scaffolding material.

A warning sign must be fixed to the barrier. Flag line or barrier tape must not be used on
its own. In lifting operations when there is a risk of people walking under suspended
loads, the risk area must be blocked off and labelled with a warning sign.

Traffic rules

Swedish road traffic laws apply within the facility. The maximum speed within the facility
is signposted. Essentially, forklift trucks, loading machinery, and heavy goods vehicles
can be found throughout the facility. There may also be pedestrians, passenger cars, and
slow-moving work machinery such as mobile work platforms. A high-visibility vest or
high-visibility clothing must be worn when working in a traffic environment.

Performance of vehicles

The use of forklift trucks, loaders, mobile platforms, and cranes without special training is
prohibited. A valid training certificate must be shown to the operator’s immediate
superior at the start of employment or once the training has been completed. A copy of
the certificate and driving license will be kept in the digital personnel system.

A valid driving license for cars, etc. must be shown to the worker’s immediate

superior. Driving permits for forklift trucks and loading machinery must be signed by
both the worker and the site manager before the vehicle may be operated. A copy of the
signed driving permits will be kept in the digital personnel system. For contractors,
driving permits for forklift trucks and/or loading machinery must be signed by both the
operator and HMAB's contact person or coordinator before the vehicle can be operated, in
accordance with the Swedish Work Environment Authority’s Statute Book. However, work
management may issue a driving permit for exercises. Driving permits may be issued
when the person receives internal training from experienced personnel with valid training
in the operation of the vehicle in question.

Use of lifting devices and lifting accessories

For manually operated lifting devices and lifting accessories, documented theoretical and
practical training is required. For machine-powered lifting devices, operator authorization
from the employer is also required. If the planned lift is complex, a lifting plan must be
prepared and a seperate risk assessment must be carried out. Never go under a
suspended load!



Risk of falling

Only authorized personnel are allowed to build, significantly change or move scaffolding.
Risk of falls is reduced in the first instance through use of guardrails, protective covering
or other technical protective solutions. In the second instance, protective netting or some
other solution to protect staff collectively should be used, and finally, personal fall
protection equipment is used. Work requiring fall protection equipment shall never be
performed as solitary work. A contingency plan for rescue shall be drawn up before work
begins. When using mobile work platforms, e.g. boom lift or scissor lift, personal fall
protection equipment is obligatory. All persons in the lift must be anchored at an anchor
point designed for that purpose. Work on ladders should only take place as an exception,
and then only provided the risks are deemed so small that the use of other, safer
equipment is not warranted.

Chemicals

The Chemicals Group must always be contacted when purchasing new chemicals. The
chemicals may be purchased once they have been approved. All chemicals must be
entered in HMAB’s chemicals database, IChemistry. This is available to everyone for
reference only on our intranet. Only members of the Chemicals Group may add new
chemicals. All safety data sheets are available in the chemicals database and at the
location of each chemical.

Noise, dust, smell and vibrations

Measures to reduce dust generation, noise, disturbing smells or vibrations shall be
carried out by everyone who is active at the worksite. Firstly, machines and ways of
working shall be chosen that give as little exposure as possible. Secondly, work that
gives rise to noise and dust shall be screened off, and personal protection equipment
against dust, noise and vibrations shall be used. Work that gives rise to dust, noise or
disturbing smells shall be coordinated and planned to minimize exposure to dust, noise
and disturbing smells in the surrounding areas.

Hot work
Hot work refers primarily to welding and cutting, work with grinders, soldering, and work
with gas flames for heating or defrosting. No hot work can be initiated before the person
in charge of issuing permits for fire protection has issued a permit.
e Permits may be issued only by personnel who have written authority to do so.
e Hot work may be carried out only by personnel with valid training. A valid training
certificate must be shown to the worker’s immediate superior.
e Permits/checklists for flammable work must be completed before hot work
starts.

Closed spaces

Before working in closed spaces such as cisterns, wells, silos, cargo spaces or similar, the
risk of the work must be assessed. This must be done before you start working in a closed
space. The work may only be started when it is certain that the oxygen content inside the
closed space is sufficient, that there is no gas hazardous to health and that there is no risk



of explosion. When working in a closed space where there is a flammable liquid, gas or
aerosol, a work permit is required to start the work.

Electrical safety

Only authorized fitters are permitted to perform procedures on power stations -
temporary or permanent. Only changing of fuses may be performed by other personnel.
Treat cables carefully - they are easily damaged. Do not allow cables to lie unprotected
where there is risk of injury. Damaged electrical cables shall not be used under any
circumstances. If damage is discovered on an electrical cable - inform supervisory
personnel immediately. For work that can lead to contact with existing cables, e.g.
excavation and digging work, drilling and demolition, always consult the BAS-U regarding
cables present in the working area.

Ergonomics

The risk of developing musculoskeletal and joint problems arises primarily when work
entails demanding work positions and movements, manual handling or repetitive work.
Organizational conditions, for example, time pressure, lack of control over the work
situation and insufficient recovery time can also contribute to strain problems. Hence it is
essential that all worksite jobs are planned and designed so they can be carried out as
ergonomically as possible, including through provision of adequate workspace,
availability of requisite technical aids, the possibility for job rotation and recovery, and
ensuring that workers have adequate knowledge about work techniques and aids to avoid
the risk of strain injuries. Material and equipment should be chosen based on what allows
for the best possible work environment conditions, such as manageability, weight,
transportability, possible use of aids, etc.

Alcohol and drugs

Alcoholic beverages and other drugs are not permitted in the facility. Persons who are
under the influence of alcohol and/or drugs are not allowed in the facility. Anyone who is
found to be under the influence of alcohol and/or drugs will be sent home at their own
expense. It is the employer’s responsibility to ensure safe arrival home.

Random drug and alcohol tests may be conducted.

Smoking
HMAB has smoke-free working hours. This means that smoking is permitted only during
unpaid breaks.

Smoking is permitted only in designated areas.

Photography and filming
In general, a ban on photography and filming at our facilities applies. Photography and
filming in the area is only permitted with permission from the site manager.

Visitor
Visitors are always escorted around by a HMAB employee and stay only in places that are
free of risks. A visitor never performs any physical work but only stays at the site or



visually inspects. The HMAB employee is responsible for the visitor's safety and that the
visitor has the right and sufficient protective equipment.



